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STANDING RULES 

DEWEY LOWMAN AMERICAN LEGION POST 109 

IMPLEMENTATION OF STANDING RULES

Standing rules are rules or resolutions that supplement or clarify the By Laws and are of a continuing (or stand-

ing) nature. These rules deal primarily with administrative matters and function under the umbrella of, and are 

intended to be in conformance with the ByLaws. 

Section 1. Roberts Rules of Order Standing Rules, §2, p. 18 “Standing rules are rules (1) which relate to the details 

of the administration of a society rather than to parliamentary procedures, and (2) which can be adopted or changed 

upon the same condition as any ordinary act of the society.  A standing rule can be adopted by a majority vote 

without previous notice, provided it does not conflict with or amend any existing rule or act of the society A standing 

rule remains in effect until rescinded or amended but if the application of the standing rule pertains to matters other 

than the conduct of meetings, it cannot be suspended.” 

Section 2. While the major advantage to an organization in using Standing Rules is the flexibility to add, amend, or 

delete Rules without prior notice, and by a majority vote at the same meeting in which a motion on a Standing Rule 

is made, Post 109 may give advance notice of a motion on a Rule, and the Chair of the Membership Meeting shall 

be receptive to a request to table a motion on a Standing Rule in order to give the Members additional time to 

consider and discuss such a motion. 

RULE 1:  ELECTION OF POST OFFICERS AND MEMBERS AT LARGE 

Section 1. The following officers are elected in accordance with the Constitution and ByLaws.  

a. Commander  

It shall be the duty of the Post Commander to preside at all meetings of the Post and the Post Executive 

Committee and to have general supervision over the business and the affairs of the Post, and such officer 

shall be the Chief Executive Officer of the Post.  The Commander shall perform such other duties as directed 

by the Post or Executive Committee as are incident to this office and shall be ex-officio member of all Post 

Committees. 
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b. Adjutant 

It shall be the duties of the Adjutant to have charge of and keep a full and accurate record of all proceedings 

of all meetings, keep such records as the Post, Department, and National Organizations may require, and 

under direction of the Commander, shall handle all correspondence of the Post. He/she shall be responsible 

for all Post records, legal instruments or papers and maintain an accurate and complete inventory of the Post 

property and whereabouts of the same. He/she shall notify the membership in case of a change in meeting 

dates or place, and special meetings as necessary. 

c. Judge Advocate 

The duties of the Judge Advocate shall be to advise the Post Officers and Post Committees on all legal matters 

relating to the Post, including rules of order, interpretation and construction of the Post Constitution and By-

Laws. He/she shall act as Judge at all trials and shall be Judge of Elections. He/she shall perform such other 

duties as are incident to this office. 

d. 1st Vice Commander 

The First Vice Commander shall assume and discharge the duties of the office of Post Commander in the 

absence or disability of, or when called upon to do so by the Post Commander. He/she shall obtain the proper 

membership cards and records when authorized, and shall make proper disposition of the cards and records 

within thirty (30) days of receipt by the Post. He/she shall be responsible for the maintenance of an updated 

computerized name and address listing of all current members. The First Vice-Commander shall have as 

his/her primary mission increasing and stabilizing the membership of the Post, shall serve as Chairman of the 

Membership Committee and shall perform such other duties as are incident to this office.  

e. 2nd Vice Commander 

The Second Vice Commander shall perform the duties of the First Vice Commander in the absence of or disa-

bility of, or when called upon to do so. The Second Vice Commander shall have as his/her primary function 

the Chairmanship of the Americanism Committee and shall perform such other duties as are incident to this 

office. As Chairperson of the Americanism Committee he/she shall be charged as inspirer of Patriotism and 

good citizenship, and shall form subcommittees, if necessary, to carry out programs for Boys State, Oratorical, 

Flag Education and Patriotic Observances, as well as any other subcommittees the Post Commander considers 

necessary for the advancement of Americanism within the Post and Community. 

f. 3rd Vice Commander 

The Third Vice Commander shall perform the duties of the Second Vice Commander in the absence of or 

disability of, or when called upon to do so. The Third Vice Commander shall have as his/her primary function 

the publishing and distribution of the Post's periodic publication and perform such other duties as are inci-

dental to this office. 



Page 4 of 15 

g. Finance Officer 

The Finance Officer shall have charge of all finances and see that they are safely deposited in some local bank 

or banks authorized by the Executive Committee and a permanent record thereof be kept. He/she shall keep 

a record of all receipts and disbursements. He/she shall make a monthly financial report to the Post member-

ship present at the Membership Meeting. He/she shall render a quarterly statement of the assets, liabilities, 

receipts, and expenditures of the Post to the Executive Committee. He/she shall be chairman of the Post 

Budget Committee. All checks dispersing the funds of the Post shall be signed by the Finance Officer and the 

Commander, provided however, in the absence of either the Finance Officer or the Commander, said checks 

maybe signed by the First Vice-Commander or Canteen Manager when immediate payment is necessary.  

h. Historian 

The duties of the Historian shall be to compile a complete record of the activities of the Post during his/her 

term of office, and send reports to the Department Adjutant as prescribed by the Department. The Post His-

torian shall be charged with maintaining a history of all honors and achievements accorded the Post or any of 

the Post individual members during his/her term of office. He/she shall perform such other duties as may 

properly pertain to the office as may be determined by the Commander or the Executive Committee. 

i. Sergeant-at-Arms 

The Sergeant-at-Arms shall preserve order at all meetings and shall perform other such duties as may be 

assigned from time to time by the Executive Committee. 

j. Chaplain 

The Chaplain shall be charged with the spiritual welfare of all Post Comrades and shall offer divine but non-

sectarian service in the event of dedications, funerals, and public functions, etc., and adhere to such ceremo-

nial rituals as are recommended by the National or Department Headquarters. 

Section 2. Up to six Executive Committee Members-at-Large (MAL) serve on the Executive Committee and are nom-

inated and elected at the same time as Post Officers.  There shall be an even number of MAL (two or four or six). 

Section 3. The Nominating Committee shall be appointed by the Post Commander at the February Membership 

meeting and shall consist of two Post Officers and at least two other Post Members. Committee members shall 

accept names for elected offices, check membership rolls to ensure eligibility of the nominees, solicit additional 

nominees, develop and present the ballot at the April Membership meeting. Additional nominations shall be ac-

cepted from the floor at this meeting provided that the nominee is present or has provided a written statement to 

the Post Adjutant that he/she will accept the nomination for that particular office.  The election shall be held at the 

May Membership meeting in accordance with the Constitution and By-laws.  Additional nominees may be offered 

at the May meeting prior to the elections. [Ref:  Constitution Article IV]  
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Section 4. In accordance with the Post Constitution, Article IV, Section 1, the following officers are appointed posi-

tions when approved by the Membership present at a scheduled Meeting.  

a. Post Service Officer 

b. Assistant Finance Officer 

c. Assistant Adjutant 

d. Webmaster 

Section 5. The Appointed officers listed in Section 4 do not have a vote on the Post Executive Committee, but may 

have voice on matters, and can exercise their right to vote on matters at all Post meetings.  

Section 6. Vacancies for any reason other than death or disability shall be filled in the same manner as prescribed 

in Article II of the Post Bylaws.   

RULE 2:  POST EXECUTIVE COMMITTEE  

Section 1. C o m p o s i t i o n .  In accordance with the Post Constitution, Article V, Section 2, the Post Executive Com-

mittee shall manage the affairs of the post, subject to the approval or ratification, as applicable, by the Post Mem-

bership and consists of the following elected Officers and Members at Large (MAL): [Ref:  Constitution Article V]  

a. Commander 

b. Adjutant 

c. Judge Advocate  

d. 1st Vice Commander  

e. 2nd Vice Commander 

f.  3rd Vice Commander 

g. Finance Officer  

h. Historian 

i. Sergeant-at-Arms  

j. Chaplain 

k. Past Commander 

l. At least two (no more than four) Members-at-Large (MALs). Actual number to be determined at the time of 

the election.  [Per CBL must be even number] (Article V, Section 2) ] 

Section 2. Responsibilities and Authority of the Post 109 Executive Committee  

The Post Executive Committee shall meet monthly and is the administrative authority, and manages Post 109 in 

accordance with the Constitution and By-Laws of The American Legion, of the Department of Maryland, and on 

behalf of the Post 109 Membership.  The Post Executive Committee has the responsibility, and commensurate au-

thority, on matters such as, but not limited to, the Post’s compliance with the rules and regulations of The American 
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Legion and the Department of Maryland; compliance with external laws and regulations (e.g., environmental and 

safety laws and regulations, alcohol license regulations and gaming permits, etc.); supervising the financial manage-

ment and ensuring the audit of the Post’s affairs; the daily operations of the Post, to include employment and com-

pensation decisions, and the obtaining of insurances as appropriate. 

Section 3. Conduct of Emergency or Interim Meetings

The Commander shall have the authority to call emergency or interim meetings of the Executive Committee. In each 

case, all members of the Executive Committee shall be notified by email or phone call.  If unable to have a face-to-

face meeting, the meeting may be conducted either by conference call or videoconference call.

RULE 3:  POST 109 HOME COMMITTEE  

Section 1. The Chairman of the Home (Operations) Committee is the Post Commander.  

Section 2. The following elected officers and specified Committee Chairpersons of Dewey Lowman Post 109:   

a. Commander 

b. Past Commander 

c. Finance Officer 

d. Adjutant 

e. 1st Vice Commander 

f. Squadron Commander of The Sons of the American Legion Post 109 

g. President of The American Legion Auxiliary Unit 109 

h. JAG  

i. Canteen Manager 

j. Kitchen Chairperson 

k. Hall Rental Chairperson 

Section 3. The Home (Operations) Committee shall discuss and provide recommendations related to the building, 

property, including the operation of the Canteen, lounge, halls and other matters affecting building operation.   

Section 4. All matters related to expenses must be submitted to PEC and Membership present at a Membership 

meeting for approval per Standing Rule 4.

RULE 4:  BUDGET AND PROCUREMENT 

Section 1. Procurement.  Procurement is the purchase of supplies or services, either with or without a formal writ-

ten contract; it does not include the hiring of employees.  

Section 2. Budget.  
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a. The Finance Officer shall prepare, with the assistance of other Post officers, a Draft Annual Budget and sub-

mit it to the Executive Committee for review no later than May 1 (one month before the start of the fiscal 

year).  Committee Chairs also shall be given the opportunity to provide an input to this budget.

b. Members of the Executive Committee shall review this Draft Annual Budget and provide comment to the 

Finance Officer who shall reconcile these comments before providing a Proposed Annual Budget at the June 

meeting to the Membership.  

c. Once approved the budget shall be referred to as the Approved Annual Budget.

Section 3. Disbursements. Upon written approval of the Post Commander the Finance Officer shall make all dis-

bursements for the Post (Section 4 below).  

Section 4. Procurement Categories and Spending limits for Budgeted and Non-budgeted items.  There are three 

categories of procurement as follows:  

a. Planned Purchases/Expenditures - Budgeted Line Items.  Expenses that are consistent with the Approved 

Annual Budget require no further action prior to disbursement by either the Executive Committee or the 

Membership Meeting.  Further, at the discretion of the Post Commander, disbursements for utilities and 

similar non-discretionary payments which are in excess of the approved budget line shall be paid.  If the 

payment is up to 10% in excess of non-discretionary line items or $250 (whichever is less), a report shall be 

made at the next Membership Meeting. 

b. Unplanned Emergency Purchases, Affecting Building Operation, Health, Safety, and Compliance.  Emer-

gency Purchases in excess of the Approved Annual Budget up to $5,000.00, may be approved by the Post 

Executive Committee without gaining approval of the Post Membership.  However, based on timing, matter 

can be considered directly at a Post Membership Meeting.   This practice shall be followed when the majority 

of the Post Executive Committee determines that exigent circumstances warrant such purchases.  Exigent 

circumstances include items such as, but not limited to, the emergency repair of electrical, plumbing, heating 

and cooling, and security systems.  These purchases shall be reported by the Finance Officer to the Member-

ship present at the next Regular Membership Meeting. 

c. Other Unplanned Purchases/Expenditures.  

i. Proposed non-budgeted expenses which do not qualify under (a), (b), or (c) above shall firstly, be re-

viewed by the Executive Committee which shall determine a recommended position to be provided at 

the next Membership meeting.  Secondly, approval for the unbudgeted expense shall be sought from 

a majority of the Membership present at a Regular or Special Membership Meeting.  

ii. For proposed non-budgeted expenditures no greater than $500 either the Executive Committee or a 

majority of members present at a Membership Meeting may consider and approve such expenditures 

or defer approval to the next Membership Meeting.  In any case, the membership shall be notified of 

this action at the next meeting.
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iii. Non-budgeted expenses exceeding $500.00 that are proposed at Post Membership Meeting without a 

Post Executive Committee recommendation shall automatically be referred to the Post Executive Com-

mittee for consideration and recommendation.  No such expense may be voted upon by the Post Mem-

bership meeting until the next Regular Membership Meeting following the initial motion. This rule does 

not apply to Emergency purchases or those shown to be affecting Health, Safety and Compliance as 

subsections b. and c. of Section 4 of this Rule.  This sub-rule may be suspended with a unanimous vote 

of those members present at the Membership meeting.

Section 5. Contracting With Members of Post 109 or Their Relations.  Contracts with, or compensation for services 

or supplies from, Members of Post 109 or their relations, are subject to the same restrictions and considerations on 

employment in Standing Rule 5. This does not preclude using volunteer labor of members or their relatives.  

Section 6. Criteria for Purchases.  Purchases, in any amount, can only be made if it is determined that the prices to 

be paid are fair and reasonable; that the market survey and competition considerations were appropriate for the 

type and value of the purchase; and that the purchase is free from real or apparent conflicts of interests.  Factors 

other than lowest price may be considered in purchasing a supply or service, and in selecting the contractor (i.e., a 

value/cost trade off).   

Section 7. Dues.  Dues increases shall be considered each year first by the Executive Committee during January.  No 

later than the February Meeting, a report with recommendations shall be made to the Membership which will have 

the opportunity to approve the recommendation by a vote.  

Section 8. Annual Financial Audit. As required by Article VI, subsection 11 of The Post Constitution, the 

Post Commander shall, with Membership approval establish an Audit Committee of at least two 

members. The Committee shall decide to complete either an internal audit or the services of a CPA 

to complete a financial review.  The internal audit or external financial review shall be completed 

within 90 days after the end of the fiscal year. The Committee shall present the report to the Mem-

bership following completion.

Section 9. Expenditures for Routine Post 109 Operations.  Budgeted expenditures necessary for the operations of 

the Post, such as utilities for the Post headquarters, requiring additional approval by the Membership, and the Post 

Executive Committee shall ensure such payments are proper and are made as a part of its management of the Post. 

These payments shall be reflected in the course of financial reporting at Regular Membership Meetings.  

Section 10. Expenditures for Post 109 Initiatives.  Subject to the approval of the Membership, Post 109 like all posts 

of The American Legion, may sponsor ongoing activities, such as but not limited to, sports teams and scouting or-

ganizations.  The Post may budget such expenses. However, The Post may also support occasional activities, e.g., of 

a social, patriotic, or fund-raising nature.  In the cases of non-budgeted expenditures, the approval of the Member-

ship is required to engage in, or support, such activities, and the Members’ approval is the authority to incur and 
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pay the reasonable and necessary expenses associated therewith.  These expenses shall be reflected in the course 

of financial reporting at Regular Membership Meetings.  

Section 11. Post Donations.  The Post’s charitable donations, not contained in the Post budget, are subject to the 

approval of the Membership.  

Section 12. Check Signatories Per CBL, an additional officer besides the Finance Officer shall be an authorized 

signer.  This shall include one of the following: Post Commander, Adjutant, Canteen Manager or 1st Vice Commander.  

RULE 5:  POST 109 EMPLOYEES 

Section 1. Employees of Post 109  An employee of Post 109 is an employee within the meaning of the guidelines of 

the State of Maryland Department of Labor, Licensing, and Regulation.  As appropriate, either W-2 or 1099 forms 

shall be issued at year’s end for each employee.  

Section 2. Interim staff.  Persons hired to provide interim labor or services shall be paid directly and in accordance 

with IRS and Maryland laws.  IRS Standard Form 1099 shall be provided, when appropriate.  

Section 3. Employment Authority.  The Post Executive Committee has hiring and discharge authority over employ-

ees.  This includes setting the qualifications for, and the terms and conditions of, employment.  Employment with 

Post 109 is a personal services contract, and the Post Executive Committee has supervisory and disciplinary authority 

over Post 109 employees.   

Section 4. Employment Considerations

a. Employment of Post 109 Members or Relations.  Subject to the considerations and restrictions set forth in 

this Standing Rule, Members of Post 109 and their relations may be a full or part-time employee of the Post.   

b. Conflicts of Interest.  All employment decisions shall take into account the need to avoid real or apparent 

conflicts of interests, and to ensure fairness and consistency in the exercise of hiring and compensation au-

thority. 

c. Employment of Post Officers and PEC Member.  Post officers and PEC Members shall not be employees of 

the Post.  Any officer who becomes an employee shall surrender his or her office. [Effective 30 June 2020]  

d. Recusal from Employment Decisions.  If a person that cohabitates with, is a relation of a Post 109 Officer or 

other voting member of the PEC and is an employee of the Post, the Officer or PEC shall recuse himself or 

herself from all decisions affecting such person’s employment.   

e. Discharge of Post 109 Employees.  While Maryland is an “employment-at-will” state, the Post Executive Com-

mittee shall ensure that employees are afforded pre or post discharge access to the Post Executive Committee 

concerning their proposed or effected discharge.  
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RULE 6:  WEBSITE AND EMAILS 

Section 1. Webmaster – Management of Website and Emails.  The Webmaster shall be a named member of Dewey 

Lowman Post 109 who will manage issues concerning the Post website and associated email addresses.  Post, SAL 

and Auxiliary Officers and members shall provide updates to the Webmaster for the website.  

Section 2. Costs The Webmaster shall prepare an annual budget and submit to the Finance Officer for incorporation 

into the Post FY Budget.  Included in this budget shall be expenses for the website software, URL (name), security, 

and incidental costs.  

Section 3. Backup The Webmaster shall provide a copy of Account username and passwords to the Post Commander 

who shall retain them as a backup.  

RULE 7:  MEMBERSHIP  

Section 1. Membership Committee Chairman. Currently, the 1st Vice Commander shall manage Membership mat-

ters for the Post including communication of such matters with the Department of Maryland and National.  This 

differs from the typical Post wherein the Adjutant manages such matters.  This is subject to change.  

Section 2. Applications for Membership.    Various methods are available to apply for membership including ac-

ceptance of membership applications and dues at the bar on behalf of the Membership Committee.  However, a 

Post Officer shall cite 1) evidence of current service by sighting an active duty ID card or 2) past service by sighting a 

copy of Veteran’s DD214 or equivalent, and reporting as much to the Membership Committee Chairman.  

RULE 8:  CANTEEN HOUSE RULES 

Section 1. The following shall be admitted:  

a. Members of Dewey Lowman Post 109 Family (i.e. Post, SAL, Auxiliary) showing current American Legion card 

and spouse or guest. Members are responsible for their guests and may not leave before guests. 

b. Members of The American Legion Family from other Posts shall sign in the book at the front door.  

c. A key fob is available from the barkeeper for members of the Post American Legion Family.  Others shall sign 

in the Guest Book at the entrance.  

Note:  Members are responsible for their guests and may not leave before guests. 

Section 2. The Bartender in charge shall have full authority to enforce house rules while on duty and may eject any 

member and guest for misconduct or violation of club rules.  Additionally, the Bartender in charge may refuse service 

to anyone.  

a. Loud, boisterous, or profane language will not be tolerated in the Post.  

b. Persons are expected to dress in appropriate, respectful attire.  Examples of unacceptable attire are wearing 

of tank tops and being. Barefoot. 
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c. Members and guests shall conduct themselves appropriately.  An individual may be requested to leave the 

post property by 1) a Post Officer 2) The Canteen Manager or 3) Bartender (in the absence of a Post Officer 

or Canteen Manager)  for any of the following reasons:  

i. Inappropriate attire 

ii. Inappropriate behavior 

iii. Non-payment of bar tab 

Section 3. No one is allowed to be seated at the bar in the Canteen area who is under 21 years of age.  No one 

under age 21 shall be served alcoholic beverages.  

Section 4. No member or guest shall reprimand an officer or an employee of The American Legion. Any suggestion 

or criticism of the lounge or Legion operation shall be submitted to the Canteen Manager or the Executive Commit-

tee for consideration.  

Section 5. Legionnaires and guests are kindly requested to help keep their Post home clean and tidy.  

Section 6. Smoking is prohibited within the building.  

Section 7. Any member removing, damaging, or destroying any property of The American Legion shall pay for dam-

ages.  

Section 8. Limited cashing of checks is available at the discretion of the Post.  

Section 9. There shall be absolutely no alcoholic drinks of any kind taken from the premises or into premises at 

any time.  This is consistent with Baltimore County Liquor Board Regulations.  

Section 10. Dogs or other pets will not be allowed in lounge, with the exception of bonafide service animals. . 

Section 11. The lounge will close per posted hours unless extended by management but no later than 0200 due to 

licensing. 

Section 12. All forms of amusements shall stop 15 minutes prior to the stated closing time.  

Section 13. The Post shall be closed Easter, Christmas Day and Thanksgiving Day.  

Section 14. The Canteen may open late or close early in the event of inclement weather or forecast of inclement 

weather at the discretion of the Post Commander or Canteen Manager. In the event neither is available and the 

Bartender believes the conditions warrant an early closure, any elected Post Officer may provide authority for such 

action upon request of the Bartender. 

RULE 9:  POST STANDING COMMITTEES 

Section 1. The following Committees shall be maintained:  

a. Audit 

b. Scouting (Boy Scouts and Cub Scouts) 

c. Budget 

d. Canteen 
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e. Children & Youth 

i. Civil Air Patrol 

ii. Elkridge Young Marines 

iii. JROTC 

iv. Junior Shooting Sports 

f. Grounds 

g. Hall Rental 

h. Kitchen 

i. Membership 

j. Monday Bingo 

k. Sons of The American Legion  

l. Scholarship 

m. 27 Flags 

n. Special Olympics 

o. Home (“Operations”) Committees 

p. Junior Shooting Sports Club 

Section 2. Approval of Committee Chairman  Per the CBL, the Commander shall nominate committee chairs sub-

ject to the approval of the membership at a regular meeting.  

RULE 10:  JUNIOR SHOOTING SPORTS CLUB COMMITTEE/PROGRAM 

Section 1. Name:  The name of this sponsored Post club shall be the Post 109 Junior Shooting Sports Club (“Club”). 

Section 2. The purpose of the Club is to: 

a. Promote the safe and responsible use and enjoyment of all types of firearms and range equip-

ment by facilitating formal and education and experience. 

b. Provide opportunity for shooting activities and improvement of skills and safety among subscribed 

youth Club members by providing air rifle equipment including rifles, targets, and safety equip-

ment as well as  visible leadership and control over shooting activities.   

Section 3. Firearm Training.

a. Introduction to Target Shooting. Objective is to provide firearms safety training plus instruction in 

basic marksmanship skills needed to shoot using any of the three positions.   

i. Standing 

ii. Kneeling 
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iii. Prone 

b. Competition. An additional objective is to teach a basic marksmanship course and offer interested 

persons the opportunity to advance into The American Legion and other competition. 

Section 4. Club Membership.

a. Eligibility. Membership in the club is open to youth between the ages of 8 and 18 without regard 

to age ethnic origin, gender, physical ability, race, religious or sexual orientations as follows: 

i. Children or grandchildren of members of the Post 109 family (i.e., Post, SAL, Auxiliary). 

ii. Members of the Young Marines 

iii. Members of any BSA Scouting or any other organized youth group 

iv. Members of Pack 109  

b. Youth Club members shall be approved by their parents or guardians.  An application signed by 

the parent or guardian shall be submitted.  Members may resign from the club by notifying the 

club Secretary or other designated Officer of their intent. 

c. Applications shall include an appropriate waiver, indemnifying Dewey Lowman Post 109. 

d. A nominal fee schedule for Members may be approved by the Club Committee. 

Section 5. Adult Club Officers.  The following positions in the Club shall be filled by volunteers from members of 

any of the Dewey Lowman Legion family who are either certified or seeking certification as indicated for the follow-

ing positions: 

a. Club Director - assigned by the Post Commander subject to review and approval by the Member-

ship.  The Club Director must be a member of The American Legion Post 109 and shall be respon-

sible for the general administration of the club. The Director shall be knowledgeable concerning 

safety and marksmanship. The Director will preside over club meetings.  He or she is responsible 

for formulating, conducting and organizing support for club programs that offer the best potential 

for increasing the strength and longevity of the club. The Director shall pursue certification as an 

official instructor/coach by the National Rifle Association or Civilian Marksmanship Program.  Col-

laborating with the instructor/coach(s), he/she shall arrange club activities and be certain that 

shooting is done with the safety precautions and appropriate rules prescribed by The American 

Legion, CMP and the NRA. 

b. Assistant Club Director. assigned by the Post Commander subject to review and approval at a 

stated meeting of the Membership and who shall pursue certification as an official instruc-

tor/coach by the National Rifle Association or Civilian Marksmanship Program.  He/she shall per-

form as Director should the incumbent Director resign or otherwise be unable to fill his/her duties. 

c. Range Safety Master (RSM) shall be the club officer responsible for the development and man-

agement of the range and all range related activities. The RSM should have, or be in the process 
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of obtaining, certification as a Range Safety Officer. The NRA currently offers a course of instruction 

where the participant can obtain a Range Safety Officer credential. The RSM should be concerned 

with the safety of the club members on the range first and always. 

d. Head Instructor a single individual shall be the “qualified instructor” who is responsible for pre-

senting firearms safety and marksmanship instruction to members. The instructor may be the 

same person who is identified as the RSM, or another Club officer. 

e. Armorer shall maintain Post-owned guns in good working order and shall provide advice to youth 

and parents in maintaining personally-owned guns.

f. Treasurer shall be the individual assigned by the Club Director and shall coordinate with the Post 

109 Finance Officer regarding budget and expenditures.  A Club Budget shall be maintained iden-

tifying funds.  The Finance Officer shall separately account for all expenditures and specific dona-

tions/revenue for the Club.  The Treasurer shall prepare a monthly financial report indicating the 

club’s financial condition, with a copy [provided to the Financial Officer.  The Treasurer is respon-

sible for maintaining records relating to the financial condition of the club, such as property rec-

ords, club investments, and inventory of supplies. 

g. Secretary shall be the individual who, when assigned, by the Club Director conducts the club's 

correspondence.  The secretary is the keeper of all club records. He/she shall notify all club mem-

bers of meetings and shall notify the members of the Executive Committee of all meetings. He/she 

shall maintain the minutes of all Executive Committee and club meetings. All applications for mem-

bership in the club shall be made to the Secretary. He/she shall collect all fees and dues, turning 

the same over to the Treasurer and taking proper receipt, therefore. 

Section 6. Establishment of the Post Range. a range shall be established under the supervision of the RSM 

using Rental Hall B.  It shall meet the requirements of The American Legion and the Civilian Marksmanship 

Program (CMP).

Section 7. Air Rifles 

a. Initially, the Club shall provide air rifles for use by youth members. 

b. Any personally owned rifle used at the Post Range must be approved by the RSM. 

Section 8. Potential Club Affiliations:

a. The American Legion 

b. CMP

c. NRA
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VERSION DATE Comment AUTHORITY

Rev 0 7/21/2020 Original Approved by 

Membership 

Rev 1 8/18/2020 Rule 2 Section 2 Revised maximum number of 
MALs from four to six 

Approved by 

Membership 

Rev 2 5/17/2022 Add Rule 10 which establishes Junior Shooting 
Sport Club 

Approved by 

Membership 

Rev 3 4/18/23 Revise Rule 8 – Audit process Approved by 

Membership 


